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Disclosure Questions 

 

The guidance at the top of the disclosure page provides further information regarding the disclosure requirements and 
some navigation tips. 

• Use the tabs at the top of the page to navigate from one page to the next.  Do not use the “back” button in your 
browser. 

• Use the hover over feature to find further guidance behind the terms identified with a dotted underline. 
• The ‘Apply’ buttons will save the contents of the page and leave you on the screen. 
• The ‘OK’ buttons will save the contents of the page and take you back a page. 

 

There are seven questions that must be answered.  They are listed below.  If you have nothing to disclose, simply select 
the’ no’ button and move on to the next question.  When done, click the “complete” button.  This will take you to the 
certification screen. 
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If you do have a disclosure to make, select yes and you will be directed to the detail screens.  Those screens are 
displayed below. 

 

 

Note: If you have more than one entity to report, you must complete a page for each.  To do so, click on the + at the top 
to get a new screen.  Also, the box describing the “nature” is character limited.  Any long explanations should be entered 
in the larger box at the bottom of the screen. 
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Travel detail screens are determined by the answer to the question circled below.   
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If you can ascertain the value and click yes, you will be asked to answer the additional questions below. 

 

 

 

 

 



12/11/2015/Rev 5.5.17  13 

 

If you cannot ascertain the value and click no, you will be asked to answer the additional questions below. 
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Once you have responded to all the questions and entered the pertinent details, click the complete button at the 
bottom of the disclosure questions screen.  You will be directed to the certification screen below.  

 

Once you check the certification box, your disclosure will be automatically submitted. 

All disclosures will be reviewed by the VP for Research who may return the plan for further information, may approve 
the disclosure with no management plan or may determine that a conflict exists and needs to be managed.  You will 
receive follow up emails from the VPR if further action is required. 

 

 


